
Booking a training course 

 

To book onto a training course in Suffolk, you will need to use the new online booking system. To do 

that, you must have an account with the Suffolk Scouts website. 

The steps below will show you how to request an account with the Suffolk Scouts website. THIS 

ONLY NEEDS TO BE DONE ONCE. Once you have an account, you can log in to the booking system at 

any time. 

 

Signing up for the booking system 

Step 1 

 

 

  

Go to www.suffolkscouts.org.uk and click on the Request an Account link 

http://www.suffolkscouts.org.uk/


Step 2 

 

 

 

  

Fill out the form and click on the green 

button that says Send Account 

Request. 

You will then have to wait for an email from the website administrators. The email will 

contain your username and a temporary password. You will need to change your 

password on your first log in. 

 

You will normally receive the email with your log in details on within 24 hours. 



Booking a training course 

Now you have a log in to the system, you can now book onto any training courses. 

The online booking website is: https://training.suffolkscouts.org.uk  

 

Step 1 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 2 

  

Go to the website and enter your 

username and password. 

 

Click the Login button. 

This is the main screen of the booking 
system. 
 
To book onto a course, select the 
course from the drop down box under 
New Booking and click the Next 
button. 

https://training.suffolkscouts.org.uk/


Step 3a – Non-Training Academy modules 

 

 

 

 

 

 

 

 

 

 

 

Step 3b – Training Academy modules 

 

For courses that are not at the Training 

Academy, all you have to do is enter any 

notes or special requirement if there are 

any. 

 

To make the booking, click the Confirm 

Booking button. 

For Training Academy modules, simply 

select the modules in purple you wish 

to complete by clicking on them. The 

modules you have selected to do will 

turn green (and will grey out the other 

modules running at that time). 

If there are any notes or special 

requirements, you can enter 

them here. 

 

 

To make the booking, click the 

Confirm Booking button. 


