Booking a training course

To book onto a training course in Suffolk, you will need to use the new online booking system. To do
that, you must have an account with the Suffolk Scouts website.

The steps below will show you how to request an account with the Suffolk Scouts website. THIS
ONLY NEEDS TO BE DONE ONCE. Once you have an account, you can log in to the booking system at
any time.

Signing up for the booking system

Step 1
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Food Hygiene Course Welcome!

Chartered Institute of Environmental Health - Food Hygiene

Welcome to the online home of Scouting in Suffolk. We'll aim to

Course bring you all the latest news and resources we can to help you in
. . the day to day fun, challenges and adventures in Scouting
Please find below initial details for an accredited food hygiene regardless if you're a parent, young person or leader!
course being run on the 8th February in lpswich - venue TBA
Booking details in below. We can take up to 24 people only so We hope you find this website useful and if there’s something you
<@ ensure that you book quickly if you want to attend would like to see, something we have spelled wrongly or you just

want to let us know about something, then please getin touch via
the "Contact Us" links!
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Go to www.suffolkscouts.org.uk and click on the Request an Account link
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Step 2
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Request an Account

Please fill in the following form to request a Suffolk Scouts Account. We hope to process all requests within 24 hours.

These details will be used to update your County Directory record, please ensure they are accurate!

Personal Details

First Name

Surname

Address

Postcode

Email Address

Telephone Number

Scouting Details
Membership Number

This is your Gilwell membership number_ It can be found on your Scout
membership card

Scout Group

The Scout Group you are involved with. If no group, please enter the
district or team

Scouting Role

‘Your main Scouting role

Other

Comments

4

If you have any comments or anything you think
process your request, please add it above

need to know to

K Privacy & Terms
sl Send Account Request

Fill out the form and click on the green
button that says Send Account
Request.

password on your first log in.

You will then have to wait for an email from the website administrators. The email will
contain your username and a temporary password. You will need to change your

You will normally receive the email with your log in details on within 24 hours.




Booking a training course
Now you have a log in to the system, you can now book onto any training courses.

The online booking website is: https://training.suffolkscouts.org.uk

Step 1

‘g Suffolk Scouts
TrainingManaFer

Go to the website and enter your

Please login below with your Suffolk Scout Account details. username and password.
//
L | Username

Click the Login button.

& | Password —

«
4+ Back to main site

WARNING: Unauthorized access to this system 1s forbidden and will be prosecuted by law.

By accessing this system, you agree that your actions may be monttored if unauthorized

usage 1s suspected.

Step 2
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@ Suffolk Scouts
TrainingManafer

L]
Overview
New Booking (+] My Bookings B8 My Invoices £
Flease choose an upcoming course to book: ‘ No Eookir.gsﬁ | | No Invoices |
Please Choose... E]
This is the main screen of the booking
Location: Next =
start: system.
Finish:
---------------------------------------------------------------- To book onto a course, select the
Course Evaluation & Lcourse from the drop down box under
Please provide feedback for the following courses: NeW Booking and C“Ck the NeXt
" No forms outstanding! button.

ght ® 2007-2013 Suffolk Scouts. All Rights Reserved. Created by Computer LogicX Ltd.


https://training.suffolkscouts.org.uk/

Step 3a — Non-Training Academy modules

4 Main Site Overview  Courses  MyBookings My Invoices
@ Suffol}( Sc_outs
TrainingManaFer
New Booking
Module 10 - First Aid

Location: Lowestoft
Start: 19/01/2014 - 10:00 am
Finish: 19/01/2014 - 4:00 pm

Description

To cover the skills and knowledge necessary to enable adults to manage an incident and provide basic First aid

Notes/Special Requirements

Please fill in any special requirements or notes to the course administartors in the box below

couts. All Rights Reserved. Created by Computer LogicX Ltd

Step 3b - Training Academy modules

X Alfie Green ~

For courses that are not at the Training
Academy, all you have to do is enter any
notes or special requirement if there are
/any.

To make the booking, click the Confirm

Booking button.
Y i
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Confirm Booking =
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4 Main Site Overview Courses My Bookings My Invoices
@, Suffo]}( Scouts
TrainingManaFerx
New Booking

Training Academy 5

Location: Hallowiree
Start: 21/03/2014 - 8:00 pm
Finish: 23/03/2014 - 5:30 pm

Description

For Training Academy modules, simply
select the modules in purple you wish
to complete by clicking on them. The
modules you have selected to do will
turn green (and will grey out the other

modules running at that time).
Vi

A multitude of Modules in one week-end

Choices
Please make a choice of which parts of the course you wish to attend

9.00 10.00 11.00 12.00 13.00 14.00 15.00 16.00 17.00 18.00

21/03/2014

22/03/2014 |(16) Introduction to Residential Experi
09:00-12:15
(12) Providing a Balanced Programm|
09:00 - 1215
(25) Assessing Learning
09:00 - 12:00

ing the Se|

{24) Managing Adults
13:00- 1545

Notes/Special Requirements

Please fill in any special requirements or notes fo the course administariors in the box below

+ Back

(15) Challenging|

17:30-19:.00

(5) Fundamental

19.00 20.00 21.00

(19) International
20:00 - 22:00

(17) Running Safe Acth|
20:00 - 22:00

If there are any notes or special
requirements, you can enter
them here.

-

To make the booking, click the
Confirm Booking button.
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